BOOKING APPLICATION FORM


	CONTACT NAME
	

	COMPANY
	

	ADDRESS
	

	
	

	
	

	POST CODE   
	

	TELEPHONE
	

	E-MAIL
	


Please book 
___  place(s) at £20.00 + VAT = £24.00  (Members)

___  place(s) at £30.00 + VAT = £36.00  (Non-members & guests)

Title
Forename
Surname
Member Y/N
Non-member/Guest’s
 



    company/firm 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



(Please check box)  I have read and accept the terms and conditions below.

* I Enclose Cheque/* Please Raise Invoice for 
incl VAT

* delete as applicable

(Cheques payable to “TPS”)
A VAT invoice/receipt will be sent with your written confirmation.

Send to:

     TPS, 3 Trafalgar Court, North Walsham

Norfolk    NR28  9WB

Tel: 01692  500820    Fax: 01692  500081

E-mail: booking@tpsnorfolk.co.uk
[Ref: Falco]
Registered in England and Wales No. 2953119
TERMS AND CONDITIONS

Booking

All booked places will be regarded as firm on receipt of a written application (whether by post, FAX or email).

Reservations

Telephone reservations must be confirmed in writing by post, FAX or email within 7 days.

Substitutions

A delegate may be substituted at any time and at no extra charge.

Cancellations

If a cancellation is requested, a refund (subject to a 20% administration charge plus VAT) will be made only if there is a waiting list from which TPS can find a replacement to attend.

In the unlikely event of cancellation by CRELA or TPS, for whatever reason or cause, CRELA and TPS will refund all fees in full but disclaim any further liability.

Payments

Settlement of fees against an invoice, when requested, must be made within 30 days of date of invoice.

Please make cheques payable to “TPS”.

Documentation
TPS will issue written confirmation at the time of booking followed by event instructions nearer the date of the event.

CPD Records

TPS is an accredited provider with both the Solicitors Regulation Authority (Provider Ref: NP/TPS) and ILEX. 

Individuals are expected to keep a record of activities, which increase their knowledge on topics relevant to their current business requirements. However, Certificates of Attendance will be available at the end of the event to those who require them.

Delegates with Special Requirements

Delegates who will require assistance or who have any other special requirements should notify TPS who will make any necessary arrangements.  

Delegates Property
TPS cannot be held responsible for the loss of, or damage to delegates’ property whilst attending the event.

Changes to the Programme

CRELA and TPS reserve the right to vary the published programme.
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